ROYSTON COMMUNITY ASSOCIATION

PLEASE COMPLETE IN BLACK TO FACILITATE PHOTOCOPYING.

Completed application forms should be emailed to info@coombescommunitycentre.co.uk
OR handed in/posted to:
Nicola Clark, Coombes Community Centre, Burns Road, Royston SG8 5PT

Post Applied for:	TEMPORARY CENTRE MANAGER 		

Please confirm that you are able to work:
	At least 3 and up to 5 weekdays 
(state how many/which days preferred)
	


	3 hours per day in the mornings
(e.g. 9-12)
	

	All year round
(a requirement of this post)
	


	And that you understand that this is a fixed term post covering a period of maternity leave (approx. 5 months)
	

	Other comments
	



				
	PERSONAL DETAILS

	Surname/Family Name: 


	Preferred Title: 

	First Name(s): 

	Previous Surname: 

	Home Address: 
	Date of Birth: 


	
	Email: 


	
	Telephone (Home)


	Post Code: 
	Telephone (Mobile)


	Do you have the legal right to work in the UK?
	

	

	CURRENT OR MOST RECENT EMPLOYMENT

	Employer’s Name: 


	Address: 


	Job Held: 

	Salary:

	Date Started: 

	Are you still employed?            

	Main duties of this job:







PREVIOUS EMPLOYMENT DETAILS
Please list all your previous jobs with dates to the nearest month starting with the most recent. 

	From
	To
	Name and Address of Employer
	Job Title
	Reason for Leaving

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	



	EXPERIENCE, KNOWLEDGE, SKILLS AND ABILITIES FOR THE JOB

	Please explain how you meet the requirements of the job description:

	
























	ANY OTHER INFORMATION

	Please include any other information that may be relevant to your job application:

	












x
REFEREE
Please give the name and contact details of a referee who may be approached now, preferably your present or most recent employer.  

References from relatives are not acceptable.

	Name of Referee:


	How does the referee know you?


	Address: 



	Telephone:

	Post Code: 
	Email:





	Has someone else completed this form on your behalf? 


	If yes, please provide the person’s name and an explanation:

	



	Declaration

	I declare that, to the best of my knowledge and belief, the information given on this application form and supplied with it, is correct. 
I understand that any subsequent contract of employment with the Centre will be made only on this basis, and that, if I falsify or deliberately omit any relevant information I could be dismissed.


Signature: _______________________________________Date: _____________________                                              



	Data Protection Act 1998: Assurance of Fair Processing: We will hold on computerised records the details you supply on this and related forms. This will allow us to provide pay, human resources and related services if we employ you. We may disclose these details to organisations or individuals with whom we consult regarding human resource related matters. We will safeguard personal details and will not divulge them to any other individuals or organisations for any other purposes.




